


DEPARTMENT OF LINGUISTICS AND TRANSLATION 

 

STUDENT HANDBOOK (POSTGRADUATE STUDIES) 

2017-2018 

 

 
 CONTENTS 

 

Page 

I. DEPARTMENT OF LINGUISTICS AND TRANSLATION 

 

1 

II. COMMUNICATION CHANNELS 

 

2 

III. POSTGRADUATE PROGRAMMES 

 

 

 

 ˙Master of Arts in Language Studies (with streams of General 

Linguistics/ Corpus and Empirical Linguistics/ Pedagogical Linguistics/ 

Translation and Interpretation) (MALS) 

 

3 

 ˙Master of Philosophy/ Doctor of Philosophy (MPhil / PhD) 

 

8 

IV. ACADEMIC REGULATIONS 

˙Academic Regulations for Taught Postgraduate Degrees 

 

 

10 

 

V. PRACTICAL INFORMATION 

˙Academic Calendar 2017/18 

˙Adverse Weather Arrangements 

˙Useful Contact Information 

 

 

28 

31 

34 

 

  

 

 

 

 
September 2017 

 



1 
 

I. DEPARTMENT OF LINGUISTICS AND TRANSLATION 
 

The Department of Linguistics and Translation offers programmes of study at both the undergraduate and 

postgraduate levels designed to address the growing needs of Hong Kong and other Chinese communities 

for language professionals well versed in linguistics and language applications, translation and 

interpretation. 

 

At the undergraduate level, our programmes include B.A. in Linguistics and Language Applications and 

B.A. in Translation and Interpretation. In addition, the Department also offers minor programmes in 

Linguistics and Language Applications; and Translation. 

 

At the postgraduate level, the Department offers a non-Government funded M.A. programme: M.A. in 

Language Studies (with streams of General Linguistics, Corpus and Empirical Linguistics, Pedagogical 

Linguistics and Translation and Interpretation).  

 

Apart from the taught programmes mentioned above, the Department also offers research degree studies 

toward M.Phil. and Ph.D. degrees in the core research areas of the Department.  

 

The Department encourages and promotes research in such areas as general linguistics, language 

technology or intelligent linguistic applications and translation and interpretation studies. According to 

QS World University Rankings by Subject, Linguistics at City University of Hong Kong was ranked 

among the top 50 universities worldwide for 7 consecutive years (from 2011 to 2017), and has risen to 26 

in 2017. Research emphases in the Department include corpus and empirical linguistics, 

computer-assisted language learning, computational linguistics, discourse analysis, interpreting, 

translation (machine and human), syntax, semantics, phonetics and terminology.  

 

The Department also maintains links with The Halliday Centre for Intelligent Applications of Language 

Studies (HCLS). Besides, the Department is operating three laboratories. The Language and Cognition 

Laboratory (LCL) is established to be one of the best equipped cognitive/neurocognitive laboratories of 

language studies in the region. It has all the research tools, basic as well as advanced, and state-of-the-art 

research facilities for carrying out cognitive/neurocognitive research in various aspects of 

language-related human cognitive capabilities. The Phonetics Laboratory was established in 1995. Its 

main research interests include phonetics and typology of the sounds of Chinese dialects, phonetic 

explanations for sound changes in Chinese, and phonetics in second language acquisition. It has a 

collection of research tools for investigation of the acoustical, articulatory, perceptual, and physiological 

properties of speech sounds. The Department also has a multipurpose laboratory with the most advanced 

equipment and facilities designed for professional training in simultaneous and consecutive interpretation 

as well as for language learning. 
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II. COMMUNICATION CHANNELS 
 

1. The General Office 

Students are welcome to approach the General Office of the Department if they have any 

questions about their studies. 

 

Address:  B7704, 7/F, Blue Zone (via Lift 3) 

   Yeung Kin Man Academic Building, City University of Hong Kong  

Tel:   (852) 3442 8705 

Fax:   (852) 3442 0358/ 3442 0359 

Email:  LTenquiry@cityu.edu.hk 

 

 

2. E-mail 

Information relevant to your studies will be disseminated to you via electronic mail. You should 

check your e-mail account frequently for such messages. You are also encouraged to 

communicate with the Programme Leader, Subject Leaders, or course instructors through 

e-mail. 

 

 

3. Canvas and other course administration channels 

Students are encouraged to use the Canvas, an e-learning platform, to communicate with the 

course instructors/leaders, as well as among their fellow classmates. The Canvas also serves as 

the platform for instructors to disseminate course-related information to students. 

 

 

4. The Department’s website 

The address of the Department’s website is http://LT.cityu.edu.hk. You can access the website 

for up-to-date information of the Department. 

 

 

5. Academic advising 

The Programme Leader and Subject Leaders are glad to offer you academic advice throughout 

your period of study in the University. You are encouraged to communicate with them 

whenever you encounter problems related to your studies. 

 

 

6. Joint staff-student consultative committees 

Joint staff-student consultative committees are established to provide staff and students with an 

opportunity to exchange views on the content and organization of the programmes and courses, 

and to identify areas of special interest or concern. The consultative meetings focus mainly on 

academic matters and collective welfare of the students. Programme leaders, class tutors and 

course leaders are invited to attend the meeting; student representatives are to be elected among 

students on an academic year basis. The committee normally meets twice a year but special 

meetings will be scheduled when required. 

 

http://lt.cityu.edu.hk/
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III. POSTGRADUATE PROGRAMMES 
 

MASTER OF ARTS IN LANGUAGE STUDIES 文學碩士 (語文學)  

(with streams of General Linguistics, Corpus and Empirical Linguistics, Pedagogical Linguistics and 

Translation and Interpretation 專修領域包括： 語言學/ 語料庫與實證語言學/ 教學語言學/ 

翻譯及傳譯) 

 

Title of award: Master of Arts in Language Studies  

文學碩士 (語文學)   

 

Mode of funding: Non-government funded 

 

  

Minimum no. of credits 

required for an award: 

Master of Arts: 

Postgraduate Diploma#: 

Postgraduate Certificate#: 

 

30 

24 

12 

 

# Please refer to programme structure for details 

 

Mode of study: Combined mode 

Classes will be held in the evening and, if necessary, on Saturday afternoons 

 

Normal Study Period: 1 year (full-time) / 2 years (part-time/combined mode)  

 

Maximum Study  

Period: 

2.5 years (full-time) / 5 years (part-time/combined mode) 

 

Programme Leader: 

 

Dr. SHEUNG S.Y. Richard 

Tel 

3442 8786 

Email 

ctrsheun@cityu.edu.hk 

    

General Linguistics/ 

Corpus and Empirical 

Linguistics/ 

Pedagogical Linguistics  

 

Dr. ZHANG Wei  3442 6228 weizhang@cityu.edu.hk 

Translation and 

Interpretation 

Dr. YAN X. Jackie 3442 8489 ctjackie@cityu.edu.hk 
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Programme Aims 

 

The programme aims to: 

1. provide students with an understanding of the nature of language with which to explore the 

various ways it impacts on society and culture in the context of Hong Kong; 

2. create a framework that allows students the option to focus on a particular aspect of 

language and its interaction with a particular societal / cultural process, be it the structure of 

language, language and translation and interpretation, and applications of language studies; 

and sharpen the students’ intellect to enable them to function more effectively as language 

professionals. 

 

Programme Intended Learning Outcomes (PILOs): 

 

No. PILOs Discovery-enriched 

curriculum related 

learning outcomes 

A1 A2 A3 

1. Analyze the structure and use of language in different social/ 

cultural contexts. 

   

2. Reflect critically on the nature of language, and the issues of 

language in its actual use. 

   

3. Apply effective communication skills in their work places in their 

role as language professionals. 

   

4. Formulate generalizations on the processes and strategies involved 

in making discoveries in their respective fields of specialization. 

   

5. (For students in the stream of general linguistics) analyze the 

structure of language, generate innovative linguistic analyses; 

reflect critically on the social, cultural and psychological aspects of 

language use, and apply such knowledge in their work. 

   

6. (For students in the stream of corpus and empirical linguistics) 

apply a range of conceptual skills, with a focus on the corpus and 

latest empirical tools, to enhance students’ ability and efficiency in 

generating creative solutions to language tasks and to reflect 

critically on the multifaceted issues involved in the application of 

language studies. 

   

7. (For students in the stream of pedagogical linguistics) apply a range 

of concepts and skills to language learning and its related 

pedagogical applications, and to enhance students the ability to be 

   
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No. PILOs Discovery-enriched 

curriculum related 

learning outcomes 

A1 A2 A3 

exposed to language acquisition and teaching in global contexts. 

8. (For students in the stream of translation & interpretation) apply a 

range of conceptual tools and skills learned to enhance their ability 

in generating creative solutions to translation and interpretation 

tasks, and reflect critically on the multifaceted issues involved in 

translation and interpretation. 

   

 
A1: 

 
Attitude  
Develop an attitude of discovery/innovation/creativity, as demonstrated by students 
possessing a strong sense of curiosity, asking questions actively, challenging assumptions 
or engaging in inquiry together with teachers. 
 

A2: Ability 
Develop the ability/skill needed to discover/innovate/create, as demonstrated by students 
possessing critical thinking skills to assess ideas, acquiring research skills, synthesizing 
knowledge across disciplines or applying academic knowledge to real-life problems. 
 

A3: Accomplishments 
Demonstrate accomplishments of discovery/innovation/creativity through 
producing/constructing creative works/new artefacts, effective solutions to real-life 
problems or new processes. 
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Programme Structure 

 

Students pay on a credit unit basis, in line with University policy, which will allow significant 

flexibility in the learning mode of the students. The programme structure is as follows: 

 

No. of credit units required for the Master of Arts:  30  

(including one 3-credit units 

common courses) 

No. of credit units required for the Postgraduate Diploma:   24 

No. of credit units required for the Postgraduate Certificate:  12 

 

All Master of Arts students must take: 

(i) 1 common course: LT5903 Language and its Applications (3 credit units), or LT5904 

Language and Culture in Society (3 credit units); 

(ii) 9 more courses (27 more credit units altogether) from the list of courses provided in 

Table I:  

˙ students graduating with the award in MA in Language Studies (with a stream of 

General Linguistics, Corpus and Empirical Linguistics, Pedagogical Linguistics or 

Translation and Interpretation) must take the 3 stream required core courses (9 

credit units in total), and 3 stream elective courses (9 credit units in total) and 3 free 

elective course (9 credit units)*. 

 

All Postgraduate Diploma students must take: 

8 courses (24 credit units altogether) from the list of courses provided in Table I: 

˙ students graduating with the award in PGD in Language Studies (with a stream of 

General Linguistics, Corpus and Empirical Linguistics, Pedagogical Linguistics, or 

Translation and Interpretation) must take the 3 stream required core courses (9 

credit units in total), and 3 stream elective courses (9 credit units in total) and 2 free 

elective course (6 credit units)*. 

 

All Postgraduate Certificate students must take:  

˙ any 4 courses (12 credit units altogether) from the list of courses provided in Table 

I. There are not enough credit units for a stream. 

 

* A core course for one stream can be a non-core course of the other streams. 
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Table I 

MALS programme structure    (Applicable to student intakes since 2017-18) 

Programme Core Elective Courses (3 credit units) 

LT5903 Language and its Applications or LT5904 Language and Culture in Society 

Stream I: General Linguistics 

(core courses: 9 credit units) 

LT5401 Phonetics and Phonology 

LT5402 Syntax and Morphology 

LT5403 Semantics and Discourse 

Stream II: Corpus and Empirical Linguistics 

(core courses: 9 credit units) 

LT5406 Psycholinguistics 

LT5421 Corpus Linguistics 

LT5423  Quantitative Methods for 

Linguistic Data Analysis 

Stream III: Pedagogical Linguistics 

(core courses: 9 credit units) 

LT5407  Research Methodology for 
Applied Linguistics 

LT5451^@ Pedagogical Grammar: Chinese 
and English 

LT5458  Computer-Assisted Language 

Learning 

Stream IV: Translation and Interpretation 

(core courses: 9 credit units) 

LT5603* Theory of Translation 

LT5604* Translation Methodology 
LT5605@ Interpretation 

Methodology 

General Linguistics Stream 

(elective courses: 9 credit units) 

LT5406 Psycholinguistics 
LT5407 Research Methodology for 

Applied Linguistics 

LT5409 Systemic Functional Linguistics 
LT5413 Philosophy of Language 

LT5416 Historical Linguistics 
LT5417 Language Universals and 

Linguistic Typology 

LT5421 Corpus Linguistics 
LT5423 Quantitative Methods for 

Linguistic Data Analysis 
LT5430 Special Topics in Linguistics 

LT5431 Functional Approaches to Syntax 

LT5432 Lexical Semantics 

LT5451^@ Pedagogical Grammar: Chinese 

and English 
LT5454^@ Grammar of Chinese 

LT5455 Pragmatics 

LT5456 Text Linguistics 
LT5457 Computational Lexicography 

LT5458 Computer-Assisted Language 
Learning 

LT5510 Contrastive Studies of Chinese 

and English Grammar 
LT6422 Advanced Topics in Semantics 

LT6423 Advanced Topics in Syntax 
LT6580* Master’s Project (6 credit units) 

LT6581* Project 

LT5199# Professional Internship 

Corpus and Empirical Linguistics Stream 

(elective courses: 9 credit units) 

LT5401 Phonetics and Phonology 
LT5402 Syntax and Morphology 

LT5403 Semantics and Discourse 
LT5407 Research Methodology for 

Applied Linguistics 

LT5411 Computational Linguistics 
LT5422 Cognitive Linguistics 

LT5432 Lexical Semantics 
LT5451^@ Pedagogical Grammar: Chinese 

and English 

LT5456 Text Linguistics 
LT5457 Computational Lexicography 

LT5458 Computer-Assisted Language 
Learning 

LT5459 Terminology 

LT5631 Corpora and Translation 
LT6421 Advanced Topics in Corpus and 

Empirical Linguistics 
LT6580* Master’s Project (6 credit units) 

LT6581* Project 

LT5199# Professional Internship 
 

 
 

 

Pedagogical Linguistics Stream 

(elective courses: 9 credit units) 
LT5401 Phonetics and Phonology 

LT5402 Syntax and Morphology 

LT5403 Semantics and Discourse 
LT5406 Psycholinguistics 

LT5408 Sociolinguistics 
LT5412 Language Teaching 

LT5418 Second Language Pronunciation 

Acquisition: from Theory to 
Practice 

LT5420 Language Art and Literature 
LT5421 Corpus Linguistics 

LT5423 Quantitative Methods for 

Linguistic Data Analysis 
LT5452^@ Learning and Teaching Chinese 

as a Foreign Language 
LT5453%@ The Cantonese Language: 

Pronunciation, Lexicon and 

Grammar 
LT5460 Studies of Second Language 

Acquisition 
LT5461 Cognition and Language 

Differences 

LT6580* Master’s Project (6 credit units) 
LT6581* Project 

LT5199# Professional Internship 
 

 

Translation and Interpretation Stream 

(elective courses: 9 credit units) 
LT5451^@ Pedagogical Grammar: Chinese 

and English 

LT5456 Text Linguistics 
LT5601* Stylistics and Translation 

LT5606 Culture in Translation 
LT5617* Bilingual Reading and Writing 

for Translators 

LT5620 Translation Technology 
LT5621* Language and Literature in 

Translation 
LT5626* Translation and Comparative 

Literature 

LT5627* Advanced Interpreting 
LT5628 Human-Machine Interactive 

Translation 
LT5630* Special Topics in Translation and 

Interpretation 

LT5631 Corpora and Translation 
LT6505* Legal Translation 

LT6514* Advanced Legal Translation 
LT6580* Master’s Project (6 credit units) 

LT6581* Project 

LT5199# Professional Internship 

 

Remarks: 
1. Students can only choose either LT6580 Master’s Project or LT6581 Project, but not both. 

2. All courses listed above are of 3 credit units except for LT6580, which accounts for 6 credit units. 

3. Medium of Instruction and Assessment: ^ Medium of instruction is English, supplemented with Putonghua.  

% Medium of instruction is English, supplemented with Cantonese. 

@ Medium of assessment is English, supplemented with Chinese. 
* English is the main medium of instruction and assessment, supplemented with Chinese (Cantonese/Putonghua) in situations where English-Chinese translation and interpretation or Chinese linguistic data/texts is involved. 

# English is the medium of instruction and assessment; English and/or Chinese may be required by individual internship partners. 

Free elective courses (9 credit units): Any 3 three-credit unit courses offered for the MA Language Studies programme 
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MASTER OF PHILOSOPHY/ DOCTOR OF PHILOSOPHY  

(MPHIL / PHD) 
 

 

Master of Philosophy programme (M.Phil.) and Doctor of Philosophy programme (Ph.D.) 

consist of coursework and research studies leading to the submission of a thesis. Both degrees 

are offered in full-time and part-time modes.  

 

Staff members in the Department are actively engaged in a number of research areas and 

candidates interested in the following broad areas are particularly encouraged to inquire further 

about the programme. 

 

 

Areas and Topics 

 

1) General Linguistics 

Chinese Linguistics, Formal Linguistics, Functional Linguistics, Systemic-Functional 

Grammar, Lexicography, Morphology, Syntax-Semantics Interface, Phonetics and 

Phonology, Sociolinguistics, Terminology, Conversation Analysis, Text Linguistics, and 

Tibeto-Burman Linguistics 

 

2) Corpus and Empirical Linguistics 

Computational Linguistics, Corpus linguistics, Psycholinguistics, Cognitive Linguistics, 

Empirical Linguistics, Neurolinguistics, and Lexical Semantics 

 

3) Pedagogical Linguistics 

Applied Linguistics, Linguistics-Based Pedagogy to Language Teaching, Computer-Assisted 

Language Learning, Contrastive Study of English and Chinese, Second Language Learning 

and Teaching, and Teaching Chinese to Speakers of Other Languages 

 

4) Translation and Interpretation 

Computer-Aided Translation, Discourse Analysis, Language and Law, Machine Translation, 

Translation and Literature, Translation Theories, Media and Film Translation, Interpreting 

and Translation Studies, and Consecutive and Simultaneous Interpretation 
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Applications 

Applicants seeking admission to a research degree programme should satisfy the following 

minimum entrance requirements:  

 

Master of Philosophy (M.Phil.)  

 Hold a relevant bachelor's degree with first or second class honours (or equivalent 

qualification) from a recognised university. 

 

Doctor of Philosophy (Ph.D.) 

 Hold a higher degree by research (or equivalent qualification) from a recognised 

university; or 

 Be a current MPhil student in the University who is seeking transfer to PhD 

candidature; or 

 Hold a taught Master's degree (or equivalent qualification) from a recognised 

university; or 

 Hold a Bachelor's degree with first class honours (or equivalent qualification) 

from a recognised university. 

 

 

Equivalent qualifications mentioned above include relevant professional qualifications or other 

scholarly achievements recognised by the University. For further information and research 

degree regulations please visit the website of the Chow Yei Ching School of Graduate Studies: 

http://www.sgs.cityu.edu.hk. 

http://www.sgs.cityu.edu.hk/
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IV. ACADEMIC REGULATIONS 
 

The academic regulations for taught postgraduate degrees extracted below are for your reference. 

Students should also be familiar with other University regulations and guidelines accessible 

from the website of Chow Yei Ching School of Graduate Studies (SGS): 

http://www.cityu.edu.hk/sgs.  

 

 

Academic Regulations for Taught Postgraduate Degrees (effective from Semester A 2017/18) 

 

Glossary 

Academic Transcript  The official academic record of a student’s studies at the University, 

including grades assigned for courses.  

 

Academic Unit An academic unit refers to an academic department, college or 

school. A student’s home academic unit is the 

department/college/school offering the programme in which the 

student is enrolled.  

 

Academic 

Year/Semester/Term  

The academic year is a period of twelve months starting normally in 

September of each year. The academic year is divided into two 

Semesters and a Summer Term.  

 

Assessment  The tests, coursework, examinations and other activities used to 

assess students’ progress through courses and to assign final grades.  

 

Assessment Panels  University bodies responsible for assigning grades to students for 

their courses.  

 

Course  The basic units of instruction into which students are registered and 

for which grades may be assigned. Each course is identified by a 

unique course code which is composed of a letter code and a numeric 

code. The first digit of the numeric code indicates the course’s level 

of academic difficulty. University courses are approved for inclusion 

in the course catalogue.  

 

Course Catalogue  The official record of University courses maintained by the 

University.  

 

Course Exemption  Students may be granted an exemption from specific courses based 

on prior studies. Credit units are not earned for an exempted course.  

 

Course Leader  A Course Leader is appointed by the Head or Dean of an academic 

unit for each course offered by the academic unit with responsibility 

for the delivery and assessment of the course.  

 

Credit Transfer  The assignment of credit units toward the credit unit requirements of 

a programme on the basis of work done outside that programme. 

Credit units for transfer are normally assigned based on specific 

courses that are equivalent in content and standard.  

http://www.cityu.edu.hk/sgs


11 
 

 

Credit Unit  Each course is assigned a number of credit units. A credit unit is 

earned by approximately forty-to-fifty hours of student work.  

 

Dean  Dean refers to the head of a college/school.  

 

Enrolment  The completion of specified procedures to attain student status at 

the University. 

 

Equivalent Course  Equivalent courses are those where there is sufficient overlap in 

content that students may, with approval, register in to meet a 

programme requirement, to recover a failure or to improve a course 

grade. 

  

Examination Board  University bodies responsible for making decisions on students’ 

academic standing, classifying students’ awards, recommending to 

Senate conferment of awards, and terminating the studies of students 

on academic grounds on behalf of Senate.  

 

Exclusive Course  Exclusive courses are those where there is sufficient overlap in their 

content to make it inappropriate for students to earn credit units for 

more than one of the courses. Students will be restricted from 

registration in a course when they have earned credit units for an 

exclusive course.  

 

Grade Point Average 

(GPA)  

The GPA is obtained by adding all the quality points (i.e. grade 

points multiplied by the number of credit units) for all courses taken 

by the student during a specified period of time, and then dividing 

the result by the total number of credit units taken. All course grades, 

unless excluded as approved by Senate, are included in the 

calculation. The GPA calculation shall not be rounded. Any digits 

after the second digit to the right of a decimal point shall be 

truncated. 

When calculating the GPA for all courses taken at the time of 

calculation, it is known as the Cumulative GPA (CGPA). When 

calculating the GPA for a given semester/term, it is known as the 

Semester GPA (SGPA). 

 

Graduation Date  Each academic year has three graduation dates as set by Senate for 

the graduation of students who have completed requirements for 

awards as determined by the College/School Examination Board.  

 

 

Mode of Study  Students are enrolled in a full-time, part-time or combined mode of 

study. Students’ modes of study govern their maximum and 

minimum study loads.  
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Operational Grade  A course grade assigned for administrative purposes to assist in the 

management of student records. Operational grades of IP, I, S, TR, 

Z, AU, X and WD do not count in the calculation of students’ GPAs.  

 

Prerequisite  A requirement that must be fulfilled before a student can register in a 

particular course. Precursors are set for some courses. Precursors are 

not compulsory requirements, but students are advised to complete 

precursors before registering in these courses.  

Programme  The structured academic programme leading to a named award of the 

University into which students are enrolled.  

 

Registration  The inclusion of a student in the class list of a course.  

 

Required Course  A course that must be passed to complete programme requirements.  

 

Senate  The University Senate of City University of Hong Kong.  

 

Stream Streams are sub-divisions under a programme that designate the 

specialties of the subject discipline. 

 

Substitute Course  Under exceptional circumstances where a required course cannot be 

completed, a “substitute” course may be approved for a student by 

the Dean of the college/school offering the programme, replacing 

the required course. 

 

Taught Postgraduate  A student enrolled for a Postgraduate Certificate, Postgraduate 

Diploma, or Master’s Degree. 

 

University  City University of Hong Kong  

 

University Award  An award of the University approved by Senate on completion of 

specified programme requirements.  

 

University 

Requirement  

 

A requirement set by Senate, irrespective of programme.  

 

Working Days Mondays to Fridays, excluding Saturdays, Sundays and public 

holidays and excluding a day throughout or for part of which a black 

rainstorm warning or Typhoon Signal Number 8 or above is issued 

by the Hong Kong Observatory. 
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Academic Regulations 
 
These Academic Regulations are made by Senate to govern student progress leading to taught 

postgraduate awards approved by Senate. Regulations concerning courses and related 

arrangements also apply to exchange and visiting students. Regulations for studies leading to 

awards of bachelor’s degrees and associate degrees, MPhil, PhD, and Professional Doctorates 

are published separately. 
 

Only Senate can amend the Regulations, or permit exceptions, exemptions, or variations from 

them. Any variation from the Regulations approved by Senate for a particular programme is 

set out in the requirements for the programme on the University website. 
 

The Regulations are supplemented by information on administrative procedures and about 

particular programmes to be found on the University website. 
 

1. Language of Instruction and Assessment 
 

Unless otherwise determined by Senate for a specific course or programme, the 

medium of instruction and assessment at the University is English. 
 

2. Admission 
 
2.1 Admission is based on academic performance and other relevant criteria. The 

University does not discriminate on the grounds of age, gender, sexual orientation, 

nationality, race, social or ethnic origin, family status, or disability. 

 
2.2 To be eligible for admission, the applicant must satisfy the general entrance 

requirements as specified by Senate and the academic unit’s requirements, if any, and 

be able to demonstrate aptitude and suitability for studies at the University. 

 
2.3 Meeting the entrance requirements does not guarantee admission. The University’s 

decisions on the admission of applicants are final. 

 
2.4 Former taught postgraduate students of the University whose studies were 

discontinued either due to withdrawal or termination of studies and who wish to 

apply for readmission to the University must follow the normal admission procedures 

and other conditions specified by the University. Students who have reached the 

maximum period of study are not allowed readmission to the same programme. 

 
2.5 If a student is readmitted to the same programme after withdrawal, termination of 

studies, or completion of an intermediate award, his/her previous period of study will 

be counted in the calculation of his/her maximum period of study. The student's credit 

units and grades previously earned from the same programme are normally counted 

in the GPA calculation. The final decision on acceptance of credit units and grades 

rests with the respective academic unit. 
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3. Enrolment 

 
3.1 On entry to the University, students are enrolled in a specific programme of study, and 

in the full-time, part-time or combined mode of study. 

 
3.2 Unless otherwise approved by the University, students are not permitted to enrol 

in  an additional CityU programme or government-funded programme/place. 

3.3 Students may apply for changing their programme of study according to the 

procedures stipulated by the University. If approved, the change will take effect from 

the following semester. 

3.4 To maintain their enrolment, students must conform to the University’s rules and 

regulations. 

 
4. Leave of Absence 

 
Students may take a leave of absence from their studies for an approved period. 

Periods of approved leave of absence may not be less than one full semester, and may 

not accumulate to more than four semesters. Applications for leave of absence should 

be submitted for approval by the Head of the home academic unit. Under exceptional 

circumstances where a student needs to take a leave of absence accumulating to more 

than four semesters, such a request will require approval by the Dean of the 

college/school offering the programme. 
 

5. Credit Transfer 
 
5.1 The University may allow previous educational or vocational experience to be counted 

toward the credit units required to earn an award of the University and appear on 

students’ transcripts. 

 
5.2 Credit units for transfer are normally assigned with respect to specific courses for 

work equivalent in content and standard. 

 
5.3 Transferred credit units must have been earned no earlier than eight years before 

enrolment at the University. Individual academic units may stipulate a more stringent 

requirement for transferred credit units, as deemed appropriate. 

 
5.4 At least half of the credit units required for an award of the University must be earned 

by the successful completion of courses required by the programme concerned.1 & 2
 

 
 

1 Starting from Semester A 2018/19, at least 70% of the credit units required for an award of the University must be earned by 

the successful completion of courses required by the programme concerned. This new requirement will apply to students 

admitted in Semester A 2018/19 and thereafter. For students admitted before Semester A 2018/19, the minimum requirement 
is 50%. 
2 The 70% requirement will not apply to students enrolled in joint programmes with other institutions. 
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5.6 The following applies to credit transfer (i) between different taught postgraduate 

programmes at the University and (ii) between different streams of study at the same 

award level within the same programme: 

a)   Credit transfer should be limited to a maximum of 50% of the total credit 

units for the award being pursued.3
 

b)   Grades from the transferred credit units may be counted in the calculation of a 

student's GPA for the award being pursued. 

 

5.7 Applications for credit transfer should be made in writing for approval by the 

University. Applications for credit transfer for work completed prior to entry to the 

University must be made before the start of the first semester according to the 

deadline set by the University. Applications for credit transfer for outside work 

completed after admission to the University must be made immediately in the semester 

following attainment of the additional qualification. 

 

 

6. Course Registration 
 
6.1 Students registering for courses must follow the instructions issued by the University. 

Students may also need to fulfil conditions stipulated by the University before they 

can proceed to register for courses. 

 
6.2 Registration for some courses is restricted to students holding the necessary 

prerequisites. 

 
6.3 The University reserves the right to restrict registration in courses, or permit 

registration only on a priority basis. 

 
6.4 Students can add or drop a course during the add/drop period prescribed by the 

University. After the add/drop deadline, requests for late drop of courses will only be 

approved under exceptional circumstances, and such late requests must be submitted 

no later than the end of the teaching period for the relevant semester/term for approval 

by the Heads of both the course- offering academic unit and the home academic unit. 
 
6.5 If students remain registered for a course after the last date for dropping the 

course, as determined by the University, they will be assigned a course grade. For 

approved late drop cases, students will be assigned an X grade representing the late 

drop of the course. 

 

 
 

3 Starting from Semester A 2018/19, credit transfer (i) between different taught postgraduate programmes at the University 

and (ii) between different streams of study at the same award level within the same programme should be limited to a maximum 
of 30% of the total credit units for the award being pursued. This new requirement will apply to students admitted in Semester 

A 2018/19 and thereafter. For students admitted before Semester A 2018/19, the limit is 50%. 
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6.6 Students intending not to register in any courses in a semester but who will 

subsequently continue their studies should apply for a leave of absence no later than 

the end of the course add/drop period. 

 
6.7 Students will be restricted from registration in a course when they have earned credit 

units for an exclusive course. 

 
6.8 Students who have met all the requirements to graduate from a programme or have 

reached their maximum period of study cannot register for further courses in 

subsequent semesters/terms. 

 
7. Maximum and Minimum Study Load 

 
7.1 In each semester, full-time students must register for at least twelve but not more than 

eighteen credit units; part-time students must register for not more than eleven credit units; 

and combined mode students must register for not more than eighteen credit units. 

 
7.2 In the Summer Term, students may register for courses but the total load must not exceed 

seven credit units. 

 
7.3 Except where special arrangements are made, students seeking an exception to the 

credit unit load limit stated in AR7.1 or AR7.2 should apply in writing for approval by 

the Head of the home academic unit. 

 

8. Maximum Period of Study4
 

 
8.1 Students shall complete all programme requirements within the stipulated maximum 

period of study5, inclusive of programme transfer and any periods of leave of absence 

and suspension of studies. 

 
8.2 If a student applies for change of study mode or programme transfer involving a 

change of study mode, the new maximum period of study will be calculated on a 

pro-rata basis as determined by the University. 

 
8.3 Students who cannot complete all programme requirements for graduation within the 

maximum study period will be required to discontinue their studies. 

 
8.4 Requests for extension of studies beyond the maximum study period will not be granted. 

 
 
 
 

4 The Academic Regulations on the maximum period of study only apply to students admitted or transferred to a new 

programme in Semester A 2010/11 and thereafter. 
 

5 The respective programme document on the maximum study period stipulated for individual programmes shall be referred 

to. 
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Grade Grade Point Grade Definitions 
 

A+ 
 

4.3 
 

Excellent 
A 4.0  
A- 3.7  

 

B+ 
 

3.3 
 

Good 
B 3.0  
B- 2.7  

 

C+ 
 

2.3 
 

Fair 
C 2.0  
C- 1.7  

 

D 
 

1.0 
 

Marginal 

 

F 
 

0.0 
 

Failure 

 

P (Pass-fail 

course 

only) 

  

Pass 

 

The qualifiers, such as 

“Excellent”, “Good”, “Fair” 

etc., define student 

performance with respect to 

the achievement of course 

intended learning outcomes 

(CILOs). 

9. Grading of Courses 
 
9.1 Courses are graded according to the following schedule: 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 

Operational Grades 
 

IP In Progress An IP grade is shown where students will register for 

the same course in the subsequent semester/term to 

complete the assessment of the course. 

I Incomplete A grade of incomplete may be granted (i) where there 

are extenuating circumstances that have prevented a 

student from completing required work, or attending 

the examination; (ii) at the discretion of the 

Assessment Panel. Where an “I” grade is assigned, 

the Assessment Panel may approve a schedule for the 

completion of work, or a supplementary examination. 

An alternative grade should be assigned no later than 

four weeks after the “I” grade is first reported or as 

soon as practicable thereafter. 

S Dissertation 

Submitted 

In a dissertation-type course, an S grade is assigned 

by the Course Leader when a student’s dissertation 

has been submitted for assessment. 

TR Credit Transfer Assigned when a student is granted transferred credit 

units for the course. 

Z Exemption Assigned when a student is exempted from the course. 
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AU Audit An audited grade is assigned when an auditing 

student has completed the conditions established at 

registration as an auditor. No assessment is made or 

grade awarded for auditing. 

X Late Drop Assigned when a student is permitted to drop the 

course after the add/drop deadline. 

WD Withdrawn Assigned when a student has registered for the 

course in a semester/term and subsequently 

submitted a notification of withdrawal from the 

University. 

 

 

9.2 Unless otherwise specified, the minimum grade to progress without repeating the course 

is D. Failure to achieve the minimum grade is regarded as failing the course. 

 
9.3 Students assigned a grade of D or better, or a Pass grade in a pass-fail course, earn 

credit units for the course. Grades of F, IP, I, S, Z, AU, X and WD do not earn credit 

units. 

 
9.4 Grades of P, IP, I, S, TR, Z, AU, X and WD are not counted in the calculation of a 

student’s CGPA. Grades of F are counted, unless the fail is recovered under AR12.5. 

 
9.5 Grades of P, IP, I, S, TR, Z, AU, X and WD are not counted in the calculation of a 

student’s SGPA. 
 

10. Illness or other Circumstances Related to Assessment 
 
10.1 A student who reasonably believes that his/her ability to attend an examination, or 

in-course assessment with a weighting of 20% or above, has been adversely affected 

by circumstances beyond his/her control must submit the case, with documentary 

evidence, to his/her home academic unit following the procedures stated on the 

University website, as soon as possible but no later than 5 working days of the 

scheduled date for completing the affected examination or assessment. 

 
10.2 The home academic unit of the student will investigate the case, in consultation with the 

course-offering academic unit. Only compelling reasons such as illness, 

hospitalization, accident, family bereavement or other unforeseeable serious personal or 

emotional circumstances will be considered. The decision of the home academic unit is 

final and will be conveyed to the student in writing as soon as possible but no later than 

10 working days following receipt of the case. 
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10.3 If the case is justified and substantiated, the decision will be conveyed to the 

Assessment Panel which will determine whether to offer the student a make-up 

examination or coursework or other alternative assessment. Where assessments for 

more than one course are affected, it is the responsibility of the home academic unit to 

inform all relevant Assessment Panels. The Assessment Panel may also adjust the 

grade of the student if deemed appropriate. The course- offering academic unit will 

convey the Assessment Panel’s decision on the make-up arrangements to the student in 

writing as soon as possible. 

 
11. Review of Course Grades 

 
11.1 Requests for review of course grades are governed by AR11. 

 
Informal Resolution 

 
11.2 For review of course grades via informal resolution, the Course Leader will consider 

requests on grounds of administrative error in recording or calculating the mark or 

result, or other circumstances that impact the course grade awarded. 

 
11.3 A student should contact the Course Leader within 5 working days of the 

announcement of grades by the University with a view to resolving the matter 

informally. 

 
11.4 If a revision to the student’s course grade is considered necessary, the Course Leader 

should make a recommendation to amend the grade and seek the endorsement of the 

Chair of the Assessment Panel. Any grades thus amended will be reported to the 

Assessment Panel at its next meeting. 

 
11.5 The decision on the informal review will be communicated to the student by the Course 

Leader no later than 13 working days following the announcement of grades by the 

University. 

 
11.6 Other than disagreement with the academic judgement of Course Leaders which does 

not constitute valid grounds for formal review by virtue of AR 11.7, if the student’s 

concerns regarding course grades as stipulated in AR 11.2 cannot be resolved by 

informal means, the student may seek resolution via the formal procedures outlined 

below. However, informal review is not a prerequisite for the formal procedure. 
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Formal Procedures for Review 
 

11.7 Disagreement with the academic judgement of Course Leaders does not constitute 

valid grounds for formal review. For formal review of course grades, only requests with 

the following grounds will be considered: 

(i) there has been a procedural irregularity in the assessment process; for 

example, the assessment was not conducted in accordance with the Academic 

Regulations or with the arrangement prescribed for the course; 

(ii) there exist circumstances that impact the course grade awarded that the 

student was unable to bring them to the attention of the Course Leader prior to 

the assessment for valid reasons. 

11.8 Any  request for  review of  course grades  must  be  made  in  writing to  

the  Dean  of  the College/School offering the course within 22 working days of the 

announcement of grades by the University. The written application must: 

(i) state the grounds on which the request for review is made; 

(ii) include a description of the relevant facts; and 

(iii) provide supporting evidence. 

 
11.9 Upon receipt of the formal request for review, the Dean of the College/School will 

determine whether or not a prima facie case for review has been established. If, in the 

view of the Dean of the College/School, there is no prima facie case, then the request 

will be dismissed and the decision conveyed to the student no later than 32 working 

days following the announcement of grades by the University. The decision of the Dean 

of the College/School to dismiss the request is final. 

 
11.10 If, in the view of the Dean of the College/School, there is a prima facie case, then 

he/she will refer the matter to the College/School Grade Review Committee for 

consideration. The Committee may interview the student and staff members concerned. 

If the student does not show up for the interview, the Committee will consider the 

student’s request for formal review of course grade on the basis of the information and 

documents provided by the student and other information available to the Committee. 

The Committee will record its proceedings and resolutions. 

 
11.11  If the Committee determines that the case is substantiated, the decision will be 

conveyed to the Assessment Panel to decide the action to be taken. The Assessment 

Panel will report back to the College/School Grade Review Committee any decisions 

taken on cases referred via this procedure. 

 
11.12 The decision on the formal review will be communicated in writing to the student by 

the Dean of the College/School with a brief statement of the reasons for the decision. The 

decision should be conveyed to the student no later than 54 working days following the 

announcement of grades by the University. 
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Appeal Procedures 
 
11.13 Formal requests for review of course grades should normally be resolved at the 

College/School level. A student may only appeal against the decision of the 

College/School Grade Review Committee on the basis of procedural irregularity in the 

review process within 10 working days following receipt of the decision on the 

formal review. Students may submit an appeal in writing to the Dean of Graduate 

Studies. Appellants should clearly indicate the grounds for appeal, and provide 

evidence in support of the appeal. The Dean of Graduate Studies will determine 

whether or not a prima facie case for appeal has been established. If, in the view of the 

Dean of Graduate Studies, there is no prima facie case, then the appeal will be 

dismissed and the decision conveyed to the student normally no later than 10 working 

days following receipt of the appeal. The decision of the Dean of Graduate Studies to 

dismiss an appeal is final. 

 
11.14 If, in the view of the Dean of Graduate Studies, there is a prima facie case, he/she will 

refer the matter to the Academic Review Committee for consideration. 

 
11.15 If the Academic Review Committee determines that the case is substantiated, the 

decision will be conveyed to the Assessment Panel to decide the actions to be taken. 

The Assessment Panel will report back to the Academic Review Committee any 

decisions taken on cases referred via this procedure. 

 
11.16 The Academic Review Committee should record its proceedings and resolutions. The 

decision on the appeal will be conveyed to the student in writing normally no later than 

27 working days following receipt of the appeal case by the Dean of Graduate Studies 

and is final. 

 
11.17 The College/School Grade Review Committees will submit a report of formal 

requests for review of course grades considered to Senate via the Quality Assurance 

Committee annually. The Academic Review Committee will submit an annual report 

to Senate via the Quality Assurance Committee on all appeal cases received by the 

Academic Review Committee. 
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12. Students’ Academic Standing 

 
Academic Standing 

 
12.1 Academic standing provides an indicator of students in academic difficulty needing 

academic advising and extra help. The three levels of academic standing are defined as 

follows: 
 

 

Standing Definitions 
 

Academic Warning Students' academic performance has been unsatisfactory, or 

their overall academic average is below minimum 

requirements. Students on warning should seek advice from 

their academic advisor. 
 

Academic Probation Students' academic performance has been extremely 

unsatisfactory, or their overall academic average has 

continued to be below the minimum requirements for 

graduation. Students on Academic Probation may be required 

to take a reduced study load and/or to fulfil specific 

conditions such as GPA attainments in the following 

semester/term. 
 

Academic Suspension Students who cannot benefit from course registration in the 

next semester/term may be suspended for an approved period 

of not less than one semester. Academic Suspension is 

designed to provide students with an opportunity to resolve 

the problems that are preventing them from making academic 

progress. 

 

12.2 The following standing is used for operational purposes: 
 
 

Review A temporary status indicating that a student’s performance is 

unsatisfactory and has been referred to the student’s home 

academic unit for determining if a decision on academic 

standing needs to be made. 
 

 

12.3 The decision of an academic standing will be determined at the end of a 

semester/term for students who are in academic difficulty and have taken courses to a 

total of more than three credit units on the basis of their last academic standing (if 

any) and the GPAs attained at the time when the decision is made. Detailed rules are 

as follows: 
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12.4 In making decisions on students’ academic standing, the Examination Board has the 

right, upon the recommendation of the students’ home academic unit, to make 

exceptions from the above rules. 
 

Repeating Courses to Improve Grades 
 

12.5 Unless otherwise specified, students may repeat a course, or an equivalent course, to 

recover a failure or to improve a course grade of C or below, subject to the concerned 

academic unit’s course offering schedule and availability. Only two repeat attempts 

may be permitted. Course grades for all attempts will appear on the student's academic 

transcript, but only the final grade earned will be included in the calculation of the 

student's CGPA. 

 

12.6 Courses may be designated “dissertation-type” courses in the course catalogue. For 

dissertation-type courses, the catalogue will specify the normal duration for course 

registration and the maximum duration for course registration. Students are not 

permitted to repeat a dissertation-type course. 

 
13. Conferment and Classification of Awards 

 
Requirements for University Awards 

 
13.1 To be granted an award of the University, students must successfully complete a 

programme of the University, including specific requirements of the named award for 

which they are registered, general University requirements, and college/school 

requirements, if any. The requirements for awards are set out on the University 

website. 

 

13.2 Credit units earned for courses at a level below the postgraduate programme level 

are not normally counted toward requirements for an award. 

 
13.3 Under exceptional circumstances where a required course cannot be completed, a 

“substitute” course may be approved for a student by the Dean of the college/school 

offering the programme, replacing the required course. The approved substitute course 

can be used to recover a failure for the required course. 

 

Last Academic Standing CGPA Academic/  

Operational Standing 

Nil 
1.00 to 1.99 

0 to 0.99 

Academic Warning 

Review 

Academic Warning 0 to 1.99 Review 

Academic Probation/ 

Academic Suspension 0 to 1.99 Review 
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13.4 The University may allow exemption from courses required for an award of the 

University. Credit units toward the award are not given when an exemption is granted. 

 
13.5 Students may be granted a taught postgraduate award only if they have achieved a 

CGPA of 2.00 or above. 

 
13.6 Where a programme is designed to enable students to gain an intermediate award, 

students who meet the requirements for the intermediate award and who withdraw 

from the full programme may apply in writing to the University for conferment of the 

award. Such applications must be received within one calendar year of the student’s 

withdrawal from the programme. 

 
13.7 Students completing the requirements for an award graduate on the following graduation 

date. 
 

Classification of Awards 
 
13.8 The University grants Master’s Degree/Postgraduate Diploma/Postgraduate Certificate 

awards with the following classifications: 

(i) Distinction 

(ii) Credit 

(iii) Pass 

 
13.9 University awards are classified by the relevant College/School Examination Board, 

which makes a recommendation to Senate for the conferment of awards. 

 

 
13.10 The various classifications are based on the CGPAs. The general guidelines6 are as 

follows: 
 

 

Classification of Award CGPA 
 

Distinction 3.5 or above 
 

Credit 3.2 – 3.49 
 

Pass 2.0 – 3.19 
 

 

13.11 In all cases of classification of awards, the CGPAs cited above are indicative. The 

Examination Board has the right, upon the recommendation of the respective 

academic unit, to make exceptions in the application of the indicative GPAs. 
 

13.12 College/School Examination Boards classify awards with regard to, but not necessarily 

in strict conformity with, a student’s CGPA. 
 
 
 
 
 
 

6 Unless otherwise specified, the general guidelines on standard CGPA banding for classification of awards only apply to 
students admitted or transferred to a new programme in Semester A 2010/11 and thereafter. 
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14. Withdrawal of Studies 

 
Students who wish to withdraw from studies should submit a withdrawal notification to the 

University. Withdrawal will normally take effect from the date of submission of the 

notification. However, notification submitted during or after the examination period will 

take effect only from the following semester/term. 

 
15. Termination of Studies 

 
15.1 The University has the right to terminate a student's studies for failure to maintain 

satisfactory academic progress, as determined by the Examination Board, or to comply 

with the policies and procedures of the University. 

 
15.2 The Examination Board may terminate the studies of a student under the following 

circumstances: 

(i) the student’s SGPA is below 1.00 for two consecutive enrolled semesters; or 

(ii) the student’s academic progress is unsatisfactory and is unable to meet the 

conditions stipulated by the home academic unit after being put on Academic 

Probation for two consecutive semesters. 

 
15.3 Irrespective of AR15.2, the Examination Board may prescribe any other criteria for 

terminating a student’s studies. 
 

15.4 Notwithstanding AR15.2 and AR15.3 above, students’ studies will be terminated if they fail 

to pass a required course, or its equivalent/substitute course, after three attempts. 

 
15.5 For termination of studies due to academic reasons, students may apply for readmission to 

the University, with admission to any programme occurring no earlier than one academic 

year after the termination. Upon readmission to the same programme after termination of 

studies, students may be given one additional opportunity to pass each required course they 

have failed in their three previous attempts. 

 
16. Review of Examination Board Decisions 

 
16.1 Requests for review of an Examination Board’s decision on academic standing or final 

award are governed by AR16. The academic judgement of the Board shall not be subject to 

review. 
 

Informal Resolution 
 

16.2 For review of an Examination Board’s decision via informal means, the University will 

only consider requests on grounds of administrative error in recording, transcribing, or 

reporting of the result. 
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16.3 A student should attempt to resolve the matter informally by contacting the Programme 

Leader within 5 working days of the publication of the academic standing or final award 

by the University through the University administrative information system. However, 

informal review is not a prerequisite for the formal procedure. 

 

16.4 If an amendment to the decision on academic standing or award classification is 

considered necessary, the Programme Leader should make a recommendation via the Head of 

the academic unit to this effect and seek the endorsement of the Chair of the 

Examination Board. Any Examination Board decision thus amended will be reported to the 

Examination Board at its next meeting. 

 
16.5 The decision on the informal review will be communicated to the student by the 

Programme Leader no later than 8 working days following receipt of the formal request for 

review.  

 

Formal Procedures for Review 

 

16.6 For formal review of an Examination Board’s decision, only requests with the 

following grounds will be considered: 

(i) there has been a procedural irregularity affecting the Board’s decision; 

(ii) there exist circumstances that impact the Board’s decision that the student was unable 

to bring them to the attention of the Board prior to its deliberations for valid reasons. 

 
16.7 Students may submit a formal request in writing to the Dean of Graduate Studies within 

22 working days of the publication of the Examination Board’s decision by the University. 

The application must: 

(i) state the grounds on which the request for review is made;  

(ii) include a description of the relevant facts; and 

(iii) provide supporting evidence. 

 
16.8 The Dean of Graduate Studies will determine whether or not a prima facie case for review 

has been established. If, in the view of the Dean of Graduate Studies, there is no prima facie 

case, then the request will be dismissed and the decision conveyed to the student no later 

than 10 working days following receipt of the request. The decision of the Dean of Graduate 

Studies to dismiss the request for review is final. 

 
16.9 If, in the view of the Dean of Graduate Studies, there is a prima facie case, he/she will refer 

the matter to the Academic Review Committee for consideration. The Committee may 

interview the student and staff members concerned. If the student does not show up for the 

interview, the Committee will consider the student’s request for formal review of 

Examination Board’s decision on the basis of the information and documents provided 

by the student and other information available to the Committee. The Committee will 

record its proceedings and resolutions. 
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16.10 Where the case involves a request for an appeal against the decision of the 

College/School Grade Review Committee lodged by the same student within the same 

semester/term, a nominee of the Dean of Graduate Studies will be appointed to handle the 

case to avoid allegation of bias. 

 
16.11 If the Academic Review Committee determines that the case is substantiated, the decision 

will be conveyed to the Examination Board. The Examination Board will review the case and 

decide whether changes to the student’s academic standing or award classification are 

required. The Examination Board will report back to the Academic Review Committee any 

decisions taken on cases referred via this procedure. 

 

16.12 The decision on the formal review will be conveyed to the student in writing no later than 

22 working days following receipt of the formal request for review. 
 

Appeal Procedures 
 
16.13 Formal requests for review of the Examination Board’s decisions should normally be 

resolved by the Academic Review Committee. A student may only appeal against the 

decision of the Committee on the basis of procedural irregularity in the review process. 

Students may submit an appeal in writing to the Provost within 10 working days following 

receipt of the decision regarding the formal review. Appellants should clearly indicate the 

grounds for appeal and provide evidence in support of the appeal. 

 
16.14 If the Provost determines that the case is substantiated, the decision will be conveyed to 

the Examination Board. The Examination Board will review the case and decide whether 

changes to the student’s academic standing or award classification are required. The 

Examination Board will report back to the Provost any decisions taken on cases referred via 

this procedure. 

 
16.15 The Office of the Provost should record its proceedings and resolutions. The decision on 

the appeal will be conveyed to the student in writing within 22 working days following 

receipt of the appeal and is final. 

 
16.16 The Academic Review Committee will submit a report of formal requests for review 

of Examination Board decisions and of appeal cases received to Senate via the Quality 

Assurance Committee annually. The Provost will submit an annual report to Senate via the 

Quality Assurance Committee on all appeal cases received by him/her. 
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V. PRACTICAL INFORMATION 
 

Academic Calendar 2017/18 

 

Semester A 2017/18 

 

WK S M T W R F S Events Public Holidays 

 September, 2017 Semester A 2017/18  

      1 2   

WK.1 3 4 5 6 7 8 9 4 Sep - 2 Dec  Teaching Period  

WK.2 10 11 12 13 14 15 16   

WK.3 17 18 19 20 21 22 23   

WK.4 24 25 26 27 28 29 30   

          

 October   

WK.5 1 2 3 4 5 6 7 3  Graduation Date 2     Day following National Day 

WK.6 8 9 10 11 12 13 14  5     Day following Chinese 

WK.7 15 16 17 18 19 20 21         Mid-Autumn Festival 

WK.8 22 23 24 25 26 27 28  28    Chung Yeung Festival 

WK.9 29 30 31       

          

 November   

    1 2 3 4   

WK.10 5 6 7 8 9 10 11   

WK.11 12 13 14 15 16 17 18   

WK.12 19 20 21 22 23 24 25   

WK.13 26 27 28 29 30     

          

 December   

      1 2 2 Last Day of Teaching  

 3 4 5 6 7 8 9 4 - 9 Student Revision Period 25   Christmas Day 

 10 11 12 13 14 15 16 11 - 23 Examination Period 26   First weekday after   

 17 18 19 20 21 22 23         Christmas Day 

 24 25 26 27 28 29 30 25 Dec - 13 Jan  Semester Break  

 31         
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Semester B 2017/18 

 

WK S M T W T F S Events Public Holidays 

 
January, 2018 

Semester B 2017/18  

   1 2 3 4 5 6  1  First Day of January 

 7 8 9 10 11 12 13   

WK.1 14 15 16 17 18 19 20 15 Jan - 28 Apr  Teaching Period  

WK.2 21 22 23 24 25 26 27   

WK.3 28 29 30 31         

 
         

 February   

         1 2 3   

WK.4 4 5 6 7 8 9 10   

WK.5 11 12 13 14 15 16 17 14  Graduation Date 16 - 19  Lunar New Year Holidays 

 18 19 20 21 22 23 24 15 - 21 Lunar New Year Break  

WK.6 25 26 27 28         

 
         

 March   

         1 2 3   

WK.7 4 5 6 7 8 9 10   

WK.8 11 12 13 14 15 16 17   

WK.9 18 19 20 21 22 23 24  30  Good Friday 

WK.10 25 26 27 28 29 30 31 30 Mar - 5 Apr Easter Break 31  Day following Good Friday 

 
         

 April   

 1 2 3 4 5 6 7  2    Easter Monday 

WK.11 8 9 10 11 12 13 14  5    Ching Ming Festival 

WK.12 15 16 17 18 19 20 21   

WK.13 22 23 24 25 26 27 28 28  Last Day of Teaching  

 29 30           

30 Apr - 5 May Student Revision 

Period  

 

 

May   

     1 2 3 4 5  1    Labour Day 

 6 7 8 9 10 11 12 7 - 19 Examination Period  

 13 14 15 16 17 18 19   

 20 21 22 23 24 25 26 21 May - 9 Jun  Semester Break 22  Birthday of the Buddha 

 27 28 29 30 31       
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Summer Term 2018 

 

WK S M T W T F S Events Public Holidays 

 June, 2018 Summer Term 2018  

      1 2   

 3 4 5 6 7 8 9 

 
 

WK.1 10 11 12 13 14 15 16 11 Jun - 28 Jul Teaching Period  

WK.2 17 18 19 20 21 22 23  18    Tuen Ng Festival 

WK.3 24 25 26 27 28 29 30   

 July   

WK.4 1 2 3 4 5 6 7  2    Day following HK SAR 

WK.5 8 9 10 11 12 13 14        Establishment Day 

WK.6 15 16 17 18 19 20 21 16    Graduation Date        

WK.7 22 23 24 25 26 27 28 28    Last Day of Teaching  

 29 30 31     

30 Jul – 4 Aug Student Revision 

Period  

          

 August   

    1 2 3 4   

 5 6 7 8 9 10 11 6 – 11  Examination Period  

 12 13 14 15 16 17 18 13 Aug - 1 Sep Term Break  

 19 20 21 22 23 24 25   

 26 27 28 29 30 31    

          

 

 

Note:        represents public holidays including all Sundays. 
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Adverse Weather Arrangements 

 

Arrangements for Typhoons and Rainstorms 

 

This Note sets out arrangement and basic guidelines for cancellation of University activities under 

adverse weather conditions. The Director of Campus Development and Facilities will monitor 

announcements made by the Hong Kong Observatory and when appropriate advise the University 

community through the campus public address system. Please refer to the University’s website for 

updates of the arrangements: http://www.cityu.edu.hk/fmo/awa.   

 

 

For Students, Faculty, and Other Academic Teaching Staff 

 

1 Suspension of Classes and Examinations 

 

1.1 If a typhoon warning signal pre-No. 8 or above is issued at the following hours, classes 

and examinations will be suspended as appended below: 

 

Signals issued 

 

Classes / examinations of Sessions suspended 

At or after 7 am 

 

CityU* 

 

 

Morning sessions with commencement 

time before 2:00 pm 

 

 

School of Continuing and 

Professional Education (SCOPE+) 

 

At or after noon 

 

CityU* 

 

 

Afternoon sessions with commencement 

time at or after 2:00 pm but before 6:30 

pm 

 

 

SCOPE+ 

 

At or after 4 pm 

 

CityU* 

 
 

Evening sessions with commencement 

time at or after 6:30 pm 

 

 

SCOPE+ 

 

 

1.1.1 If typhoon warning signal pre-No. 8 or above is issued when activities are already 

in progress, classes, interviews, admission tests, student enrolment and all other 

activities being held on campus should be terminated as soon as practicable. 

However, examinations already in progress should continue unless the Chief 

Invigilators are otherwise advised by the Academic Regulations and Records 

Office (ARRO) or the SCOPE or Chow Yei Ching School of Graduate Studies 

(SGS) as appropriate. 

 

1.1.2 Students and visitors are advised to leave as soon as practicable. 

 



32 
 

1.1.3 Announcements made by the Government’s Education Bureau relating to 

suspension of classes for schools, post-secondary colleges and technical institutes 

etc. do not apply to the University. 

 

1.1.4 For institutional event organizers who wish to make media announcements on 

arrangements for their events which involve the public, please refer to the 

“Publicity Advisory and Other Services on Adverse Weather Arrangements” on 

the Communications and Public Relations Office homepage 

(http://www.cityu.edu.hk/cpro). 

 

 

1.2 If black rainstorm warning is issued at the following hours, classes and examinations 

will be suspended as appended below: 

 

Signals issued 

 

Classes / examinations of Sessions suspended 

At or after 7 am 

 

CityU* 

 

 

Morning sessions with commencement 

time before 2:00 pm 

 

 

 

SCOPE+ 

 

At or after noon 

 

CityU* 

 
Afternoon sessions with commencement 

time at or after 2:00 pm but before 6:30 

pm 

 

 

SCOPE+ 

 

At or after 4 pm 

 

CityU* 

 Evening sessions with commencement 

time at or after 6:30 pm 

 
 

SCOPE+ 

 

 

1.2.1 If black rainstorm warning is issued during a class or examination period, all 

classes and examinations already in progress will continue unless otherwise 

advised by the ARRO or SCOPE or SGS, as appropriate. 

 

1.2.2 Interviews, admission tests, student enrolment and all other activities should 

continue to be held for candidates / applicants who have arrived on campus. 

Outdoor activities should be cancelled. 

 

1.2.3 Students and visitors should be advised to stay until the black rainstorm warning 

has been cancelled and traffic conditions have improved. 

 

1.2.4 Announcements made by the Government’s Education Bureau relating to 

suspension of classes for schools, post-secondary colleges and technical institutes 

etc. do not apply to the University. 
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2 Arrangements for Postponement of Examinations and other Activities 

 

2.1 The ARRO or SCOPE or SGS, as appropriate, would have set aside make-up dates for 

examinations or student enrolment sessions that were cancelled or terminated. Concerned 

parties should refer to the relevant published schedule. 

 

2.2 The SGS will reschedule the MPhil / PhD / Professional Doctorate oral examinations and 

inform relevant parties of the make-up dates for the examinations cancelled or terminated 

owing to typhoon or rainstorm. 

 

Notes: * The term “Classes and Examinations of CityU” shall mean teaching activities and the 

examinations of CityU award-bearing programmes. 

 

 + The term “Classes and Examinations of SCOPE” shall mean classes / examinations of 

courses and non-CityU award-bearing programmes and other activities run by SCOPE. 
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Useful Contact Information 

 

- Chow Yei Ching School of Graduate Studies (SGS) 

Tel: (852) 3442 5588 (Admissions) 

 (852) 3442 9014 (Student Records) 

(852) 3442 9076 (Research Degree Programmes) 

 

- Student Development Services (SDS) 

Tel: (852) 3442 8090 

Email: sds@cityu.edu.hk 

 

- Global Services Office (GSO) 

Tel: (852) 3442 8009 or 3442 7373 

Email: gso@cityu.edu.hk 

 

- Computing Services Centre (CSC) 

Tel: (852) 3442 8340 

Email: csc@cityu.edu.hk 

 

- Finance Office (FO) 

Tel: (852) 3442 6493 (General Office) 

 (852) 3442 6337 (Student Accounts) 

 

- Student Residence Office (SRO) 
Tel: (852) 3442 1200 

Email: sro@cityu.edu.hk  

 

 

 

 

mailto:sds@cityu.edu.hk

